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INTRODUCTION

Parents are very important participants in the special education process. 
They know their child better than anyone else and have valuable information to contribute about the kinds of programs and services that are needed for their child’s success in school. To ensure the rights of children with a disability, additional laws have been made. In this guide we also use the term “rules.” Sometimes these rules can be confusing to parents. They may be written in language that is difficult to understand. This booklet has been written to explain these rules so parents will feel comfortable and can better participate in the educa​tional decision-making process for their child. The chapters that follow address questions that parents may have about special education as it relates to their child who is thought to have, or may have, a disability.

Chapter One focuses on how a child’s need for special education is determined. In this chapter, the evaluation and decision-making processes are discussed, as well as the members of the team who conduct the assess​ments and make the decisions regarding eligibility for special education programs and services.

Chapter Two explains how a special education program plan is developed and the kinds of information it must include. This chapter describes how appropriate services are determined as well as the notice that a school dis​trict must give to parents summarizing a child’s special education program. Planning for the transition from school to adult living is also discussed.

Chapter Three deals with the responsibilities that a school district has to a child who is eligible for special education services and the child’s parents. The school district has specific responsibilities related to confidentiality of school records, equality of materials and classrooms, and discipline procedures.

Chapter Four outlines the actions that parents can take if they disagree with school officials about their child’s education program. These actions include team meet​ings with school officials, mediation, resolution ses​sions, special education hearings, and seeking the inter​vention of the Pennsylvania Department of Education.

Chapter Five presents information specific to the South Park School District.

At the end of this booklet are appendices.  Included in the appendices are resources where parents can go for help or to have their questions answered. Sample letters that parents may use as models when writing to school district officials about their child are also included.
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CHAPTER 1

Does My Child Need Special Education?
Determining Eligibility
As a parent, you are uniquely qualified to know your child’s learning strengths and weaknesses. School professionals will utilize your knowledge in designing a special education program for your child’s benefit. Your child may be eligible for special education if your child:

1) Has mental retardation, emotional distur​bance, an orthopedic impairment, a hearing impairment, deafness, a speech or language impairment, a visual impairment including blindness, autism, traumatic brain injury, other health impairment, a specific learning disability, deaf-blindness, or multiple dis​abilities and

2) Needs special education as determined by an evaluation team.

Your child must meet both qualifications in order to be eligible for special education. In Pennsylvania, all children eligible for special education have the right to a free appropriate public education.

NOTE: Children who have disabilities that substantially limit their participation in or access to school programs, but who do not need special education, may qualify for reasonable accommodations in the regular classroom under Section 504 of the Rehabilitation Act of 1973 and other Pennsylvania education regulations. The rules – called Chapter 15 – that apply are different from those for stu​dents needing special education who qualify by meeting the two-part criteria listed above.

Indications of Physical, Sensory, Mental, or Emotional Disability
Some indications that your child may be a child with a disability in order to meet the first part of the two-part definition are:

• Exhibition of an emotional disturbance over a long period of time that affects your child’s ability to learn,

• Consistent problems in getting along with others,

• Difficulty communicating,

• Lack of interest or ability in age-appropriate activities,

• Resistance to change,

• Difficulty seeing or hearing that interferes with the ability to communicate,

• Health problems that affect educational performance including attention problems, 

• Difficulty performing tasks that require reading, writing, or mathematics.

Your child may need specially-designed instruction that other children in the general education classroom may not need to make progress in school. This need for special education is the second part of the two-part decision to qualify a child for special education services.

Screening
Your child’s school has a screening process in place that identifies students who may need special education. This process should include:

• A review of the student’s records including attendance and report cards,

• A review of the student’s vision and hearing,

• Assessments at reasonable intervals to determine a student’s performance based on grade-appropriate standards in core academic subjects,

• A systematic observation of the student’s behavior in the classroom or area in which the student is displaying difficulty.

You may request that the evaluation take place without going through these screening activities.

The Evaluation Process
The evaluation process gathers the information that will be used to determine if your child needs special education and, if so, the types of programs and services needed. Your child may be evaluated by a school psychologist. Other evaluations may include tests by a hearing specialist for a child with a hearing problem, or an evaluation from a doctor for a child with a health concern. The evaluation must also include input from a therapist if certain related services, such as speech or occupational therapy, may be needed.

A child may be referred for the first evaluation in several ways:

• You may ask your school to evaluate your child for special education at any time. This can be done by sending a letter to the princi​pal of your child’s school or by asking a school professional employee. A “Permission to Evaluate–Evaluation Request” form will be sent to you within 10 calendar days after the receipt of your oral request.

• The school may also contact you and must ask permission to have your child evaluated using a “Permission to Evaluate–Consent” form. You must consent in writing to your child’s evaluation. School officials cannot proceed without your written permission. If permission is not received and the school con​tinues to find that an evaluation is necessary, they may ask for a due process hearing and get approval from an impartial hearing officer to evaluate your child. More information about due process hearings is found in Chapter 4.

The types of tests that are used in the evaluation process depend upon the educational challenges your child is experiencing. In most cases, your child may be given several tests to help find strengths and needs. Someone other than your child’s general classroom teacher may also observe your child in class. Information that you share must also be included in the evaluation.

What the Evaluation Will Tell You
The evaluation will include information about your child’s skills, social–emotional status, behavior strengths and needs, learning strengths, and educa​tional needs.

All evaluations and reevaluations must include a review of the testing and assessments that were con​ducted, information from the parents, classroom observations, and the observations of teachers and related service personnel.

The evaluation or reevaluation must also tell you what additions or changes are needed to help your child meet goals which will be described in your child’s Individualized Education Program (IEP), and to take part in and progress in the general curriculum (the skills and knowledge taught in a specific school district).

An evaluation team reviews all materials and writes a report called an Evaluation Report (ER) that tells if your child has one or more disabilities and if your child needs special education. It makes recommen​dations about the types of services your child needs. The ER may state that your child is not eligible and does not need special education services. You will receive a written notice of this determination and have the right to disagree and may request an independent educational evaluation or request a due process hearing.

The entire evaluation process must be completed within 60 calendar days (not including summer vacation) from the date you give permission by signing the “Consent to Evaluate” form given to you by your school district. A copy of the ER must be given to you and a summary of the report will be communicated to you at least 10 school days before the IEP meeting. A parent may waive this 10-day provision in writing.

If your child is being evaluated for a learning disabil​ity, parents (as members of the evaluation team) will be given an opportunity to agree or disagree with the results of the report. Next to your name you will indicate whether or not you agree with the report. If you do not, you may submit a statement of your own conclusions. This is sometimes called a dissenting opinion, which will become part of the final ER. A copy of the final ER must be given to the parents.

Independent Evaluations
You may also get evaluation reports from professionals outside the school system and send them to your child’s school. The results of these outside evaluations will be considered in determining if your child has a disability and needs special education. If you wish for the school district to pay for an independent educational evaluation, you must make that request in writing prior to having the evaluation conducted. The school district will provide you with information about where an independent evaluation can be obtained. If the school district refuses, they must initiate a special education due process hearing.

Allowing for Differences in English Language Skills and Ethnic Background
Evaluations and reevaluations must take into account the child’s English language skills and ethnic background so that the testing and evaluation will not be unfair for a child of a different race or culture. Tests must be given in the language or form that is most likely to give accurate information, unless it is clearly not feasible to do so. Evaluations must also take into account the child’s disability to be sure the results are reliable. For example, a child with a severe visual impairment should not be given a written test with small print.

The Reevaluation Process
A reevaluation is conducted at least every three years unless your child is disabled due to mental retardation, in which case reevaluations are conducted at least every two years. A reevaluation is conducted to determine whether your child continues to be a child with a disabil​ity and needs to continue receiving special education. When additional data is needed to complete a reevalua​tion, the school must seek your permission to perform the additional evaluation using the “Permission to Reevaluate-Consent” form.

If the school district has made what it believes are “reasonable attempts” but failed to receive your permis​sion, it may proceed with the reevaluation. Each school district decides what “reasonable attempts” are. Such attempts may consist of:

• Telephone calls,

• Registered letters with return receipts required,

• Visits to the home or parents’ place of business.

Also, if the school determines that no additional data is needed, they will notify you of this determination.

You and your school district may agree in writing that the three-year reevaluation is not necessary. If the school district proposes to waive the reevaluation, they will issue you an “Agreement to Waive Reevaluation” form. This is not an option if your child has mental retardation.

CHAPTER 2

How Is My Child’s Special Education Program Determined?

Special Education
Under Pennsylvania and federal law, a child with a disability has a right to special education and related services that are provided:

• At public expense (no cost to you).

• Under public supervision and direction.

• Without charge to preschool (ages 3-5), elementary, or secondary school students.

• In the Least Restrictive Environment (LRE). This means that children with disabilities are educated to the maximum extent appropriate with children who are not disabled.

• In conformity with an Individualized Education Program (IEP). This means that students with disabilities who need special education must receive a free appropriate public education (FAPE).
FAPE includes related services that help your child get to school and benefit from the special education program. These may include:

• Special transportation,
• Speech, physical, or occupational therapy,
• Psychological counseling,
• Other services which help or support your child as your child grows and learns.

Your Child’s Individualized Education Program (IEP)
The IEP team (made up of your child’s teachers, adminis​trators, related service providers, and YOU) writes the IEP. This plan will be written at a meeting and will include a description of all the programs and services necessary to help your child be successful. The IEP team uses information that is contained in the ER to write the IEP.
As a parent, you are an IEP team member. It is important that you attend these meetings. Meetings will be sched​uled to fit in with your schedule and school officials’ schedules. You will get a written notice of when, where, and why the meeting will be held and a list of the other people who are invited to attend. The IEP meet​ing is to be scheduled at a time and place that is mutu​ally agreed upon by you and your school district. If the date or time is not convenient, you may ask for a change. Parents may also be included by telephone if it is impossible for them to attend the meeting in person.

Required members of each IEP team are:

• The child’s parent(s).

• At least one of your child’s general educa​tion teachers (if your child attends, or might attend, general education classes).

• At least one special education teacher.

• A representative of the school district who:

• Is qualified to provide or supervise special education programs.

• Knows about the general curriculum.

• Knows about the availability of the resources the local educational agency (LEA) can offer.

• Someone who can interpret the evaluation results, who may already be a member of the team.

• At your request or that of the school dis​trict, other people who know your child well or who have worked with your child. You may bring an advocate to advise you or anyone else who will be able to add information about your child’s educational experience.

• Your child at age 14 when planning will be done for life after graduation, or any time before that age when you want your child to be present, and it is appropriate.

• A representative from a vocational-technical school if a vocational-technical program is being considered for your child.

One person may fill more than one of the above roles. In most cases there will be four people at the IEP meeting: you, the local educational agency (LEA ) rep​resentative, a special education teacher, and a general education teacher (if your child will participate at all in general education). The general education teacher may not attend all meetings or stay for the entire meeting time, but must be a team member. Mandated members of the IEP team may be excused from the meeting if you and the school district agree in writing. If a mem​ber is excused and his/her area of expertise is being discussed, he/she must provide written input before the meeting.

If you choose to not attend the IEP meeting, it may be held without you.

IEP Timelines
The IEP must be completed within 30 calendar days after the evaluation team issues its Evaluation Report. The IEP plan must be put into action as soon as possible, but no later than 10 school days after the IEP is completed.

Your child’s program is reviewed every year at an IEP meeting or more often if requested by you or any other IEP team member. Whenever there are concerns about or changes to the IEP, a meeting may be requested by you or any other member of the IEP team.

IEP Contents
The IEP team will review all the evaluation material and will determine how your child is performing in school now. The IEP team will write annual goals that can be measured and are designed to meet the needs of your child.

The IEP team will determine:

• The types of special education supports and services to be provided to your child that will be used to meet the individual needs of your child.

• Where, what kind, how much, and how often special education and related services will be pro​vided. For example, the IEP may say “individual speech therapy, 30-minute periods, three times per week, in the speech room.” Special transportation, which is different from the mode of transportation utilized by other children in the neighborhood, also falls under this category. For example, the IEP may say “a bus that will lift a wheelchair from the curb taking Jimmy from his home to school with a ride no longer than 30 minutes.”

• The date services and programs will begin and how long they will last.

• The tests or other methods of evaluation that will be used to decide if the student is meeting the annual goals and how and when this progress will be reported to you. Progress on meeting annual goals must be reported periodically, such as through the use of quarterly reports.

• How much, if any, the student will NOT participate in the general class or in the general education curriculum, and the amount of time your child will spend inside the regular classroom.

• The adjustments and supplementary aids and services in the general education setting, if any, for your child to succeed in a general education class. This could include, for example, giving the child untimed tests or having someone help the child take class notes.

• The adjustments needed, if any, for the child to participate in statewide or district wide tests. If the child is not able to participate, even with adjust​ments, another assessment will be done that will show the child’s skills. Participation in this alternate assessment will be documented in the IEP.

• Supports that school personnel may need to implement the IEP, such as resource materials, training, or equipment.

In developing the IEP, the team must consider:

• Your concerns.

• Whether a child exhibits behavior that interferes with the child’s learning or the learning of others and therefore needs a behavior management plan.

• The needs of children with limited English language skills.

• The use of Braille for children with visual problems.

• The communication needs of students, including students who are deaf or hard of hearing.

• Whether the child needs assistive technology devices or services to communicate or participate in the activities which are going on around the child.

At each IEP meeting, the team will determine if the student is eligible for Extended School Year (ESY). If found eligible, a description of ESY services will be included in the IEP. In some cases, interruptions in the school schedule, such as summer break, will result in children with disabilities losing many of their basic skills and taking a long time to get those skills back once school begins again. Extended School Year (ESY) services are to be provided during breaks in the educa​tional schedule to prevent this loss as part of a free appropriate public education.

Planning for Life After Graduation
As your child gets older, the IEP team will design a program to help your child prepare for life when your child is finished with school. This is called transition planning because planning is done through the IEP to facilitate the transition from school to the world of work or other activities in which the young adult may be involved. Your child will learn the skills needed in the future while he or she is still in school.

Planning for the transition from school to adult living must begin when your child turns 14, or sooner if the IEP team thinks early planning would be appropriate. The IEP team (including your child, if possible) must discuss what you and your child want your child to be doing when high school is completed. These plans must include the kind of education or training your child will receive, the kind of job your child might have, where your child will live, and how your child will spend time in the community.

Educational Setting
The law requires that children with disabilities be placed in situations that will give them as many oppor​tunities as appropriate to be with students who are not disabled. This is called placing the student in the Least Restrictive Environment (LRE). 

The special education program will be completely developed before the IEP team decides where the child’s program will be provided. The IEP team will consider supports and services to determine how the program can be delivered in the LRE. The first place it will consider will be the general classroom in the neighborhood school your child would attend if your child were not eligible for special education.

The Appropriate Services
The services chosen for your child will depend upon the amount and kind of special instruction or sup​port your child needs. A special education teacher may be able to give instruction in the general class​room. This may be referred to as “co-teaching.” 

For some children, placement outside of a general education class for some of the day is necessary. Students who receive most of their instruction in basic academic subjects outside of general education will still have opportunities to participate in other activities in school with general education students. These opportunities might include participation in elective subjects such as art or music, belonging to a general homeroom, socializing in the lunchroom, and attending assemblies and other enrichment programs with general education students.

Each IEP must include a description of the types of support the child needs. Your child may receive more than one type of support and the type should not be based on the child’s disability alone.

• Learning support – for children whose greatest need of support is in the areas of reading, writing, math, or speaking or listening related to academics.

• Emotional support – for children whose greatest need is for social, emotional, and behavioral help.

• Life skills support – for children whose greatest need is to learn academic, functional, or voca​tional skills that will allow them to live and work independently.

• Blind and visually impaired support – for children who require services related to visual impairment or blindness. The IEP for these students must address the extent to which Braille will be taught and used.

• Deaf and hard of hearing support – for children who require services related to deafness or hearing impairment. The IEP for these students must include a communication plan to address language and communication needs.

• Speech and language support – for children who have speech and language impairments and require services to develop communication skills.

• Physical support – for children who have a physical disability and require services in functional motor skill development.

• Autistic support – for children with autism who require services in the areas of communication, social skills, or behavior.

• Multiple disabilities support – for children with more than one disability, the combination of which results in severe impairment, and who require services in academic, functional, or vocational skills necessary for independent living.

The law requires that students receiving special education be placed in classes with students of the same age range. At the elementary level (grades K–6), a class cannot have children who vary in age by more than three years. At the secondary level (grades 7–12), an age range of no more than four years is allowed. An exception can be made by the IEP team for an individual child based on the child’s needs. It must be explained in writing in the IEP.

Notice of Recommended Educational Placement/Prior Written Notice
Once you have developed the Individualized Education Program (IEP) with the IEP team, you will receive a Notice of Recommended Educational Placement (NOREP)/Prior Written Notice (PWN). The NOREP/PWN explains the educational place​ment or class recommended for your child and explains your rights. You must approve the IEP and educational placement in writing for your child’s first special education placement before the school is allowed to begin implementation. For subsequent IEPs, services will continue without your signature on the NOREP/PWN.

CHAPTER 3

What Are the School’s Responsibilities to My Child and Me?

Basic Rights for Parents
As a parent you have a right to be notified of the safeguards that serve to protect the rights of your child who is a child with a disability or thought to be a child with a disability. This is sometimes called procedural safeguards. The school has the duty to inform parents of these procedural safeguards once each school year.

In addition, the law requires parents to be informed:

• When the school proposes to change the iden​tification, evaluation, educational placement, and the provision of a free appropriate public education.

• When the school refuses your request to change the identification, evaluation, educational place​ment, or the provision of a free appropriate public education.

• About your child’s progress toward annual IEP goals on a periodic basis. This could be quarter​ly, such as when the report cards are issued, or more often if the IEP team determines that it is appropriate.

• Of the procedures to maintain the privacy of your child’s education records. Your child’s record will be seen only by those who need to work with your child. Your school district must show you its policy about student records and confidentiality if requested. Detailed information on confidentiality will be described in the notice given to you on those instances listed above.

Your Child’s School Records
All parents are guaranteed the right to see their child’s public school records within 45 calendar days after asking for them, before any meeting regarding an IEP, or before a due process hearing. You may be charged for the copying of these records. Parents are also guaranteed the right to ask for and receive an explanation of any information in the records.

The law guarantees that your child’s school records be kept confidential. No one should see them who does not have an educational interest in your child. 

Someone has an educational interest in your child if that person teaches your child or otherwise is respon​sible for some aspect of your child’s education. Records cannot be given to anyone outside the school system without your permission unless there is a legal reason for doing so. Your district must have a procedure for you to follow to correct the records that you feel are wrong or misleading.

Materials, Classrooms, and School Buildings
Equipment and materials may be different for children with disabilities because of their individual needs, but they should be of the same quality as the equipment and materials that are purchased for students in general education classes. Each special education class must be as close as appropriate to the ebb and flow of usual school activities, and located where noise will not interfere with instruction. It should be located only in a space that is designed for purposes of instruction, be readily accessible, and be composed of at least 28 square feet per student.

High School Graduation
All students receiving special education services in Pennsylvania are guaranteed the right to an opportunity to earn a high school diploma. A high school diploma will be awarded to a student who successfully completes the same courses and earns the same credits as a general education student, or who completes the special education program developed by the IEP team. School districts will permit students with disabilities to participate in graduation ceremonies with their graduating class, even though they will not be awarded a diploma and will continue to receive educational services.

Notwithstanding any other provision of law to the contrary, a child who attains the age of twenty-one (21) years during the school term and who has not graduated from high school may continue to attend the public schools in his district, free of charge, until the end of the school term. If school officials believe your child’s IEP has been completed and your child is eligible for graduation, or if your child is approaching the end of the term in which your child reached the age of 21, you will receive written notice of the termination. If you disagree with the notice, you may request an informal meeting with school officials, mediation, or a special education due process hearing.

Discipline for the Student Receiving Special Education Services
Behavior problems sometimes are the result of a child’s disability. When behavior caused by the disability results in the violation of school rules, inappropriate discipline by school officials is not permitted.

When the IEP team determines that a student’s behav​ior is likely to disrupt learning, it must be addressed in the IEP. Programs to manage or change behavior must be designed using positive approaches to help children correct or manage their behavior. Positive approaches include recognizing and rewarding appropriate behav​iors so that they will replace those behaviors that are inappropriate. They do not include punishing, embarrassing, or isolating your child.

Discipline must not include use of restraints except in an emergency situation where there is a danger that the child will be harmed or will harm someone else. The use of restraints in those situations will trigger an IEP team meeting within 10 school days of the incident to review the current IEP to ensure it is appropriate and remains effective. Mechanical restraints may be employed only when specified by an IEP and as deter​mined by a qualified medical professional to control involuntary movement or lack of muscular control.

None of the following methods of punishment may be used with children:

• Corporal punishment

• Punishment for behavior that is caused by the student’s disability

• Locked rooms, locked boxes, or other locked structures or spaces from which the student cannot readily exit

• Noxious substances

• Deprivation of basic rights, such as withholding meals, water, or fresh air

• Treatment of a demeaning nature

• Electric shock

• Prone restraints when the student is held face down on the floor

• Suspension or removals from classes for disciplinary reasons that form a pattern. (The following provides additional information with regard to those removals.)

There are special rules in Pennsylvania for excluding children receiving special education services for disciplinary reasons. Before a student is excluded from school for more than 10 school days in a row or 15 total school days in any one school year for disciplinary reasons, the IEP team must meet. A Notice of Recommended Educational Placement (NOREP)/Prior Written Notice must be signed, because such exclusions are considered changes in placement. The exclusion of a child with mental retar​dation for any amount of time is considered a change in placement and requires all of the steps mentioned above. When a student is subjected to a series of removals that accumulates to more than 10 days in a year, but less than 15, these removals may be a change in placement, and if so require prior notice to the parents for approval. This determination of whether or not the series of removals is a change in placement is done on a case-by-case basis. Factors such as the length of time of each removal, the total amount of time the child is removed, and the proximity of the removals to one another are used to determine if the series of removals is a change in placement. If you do not agree with the change in placement on the NOREP, your child remains in the existing placement until due process is complete. School officials may seek a court order to exclude your child from school to “override” your disapproval.

When a child’s placement is changed for disciplinary reasons, the IEP team (including the parents) must meet to review the IEP to decide if it is appropriate and if it contains an appropriate plan that addresses the child’s problem behaviors. If no plan is included in the IEP, a functional behavioral assessment (FBA) must be done and a behavioral plan developed. A functional behavioral assessment reviews the child’s behavior in the setting where the problems are occur​ring and analyzes what is happening to trigger and reinforce the inappropriate behaviors. The IEP team then outlines steps to take to reduce problem behaviors and replace them with appropriate ones. If a plan already exists, it must be reviewed and, if necessary, changed.

In addition, a “manifestation determination” must be conducted by the IEP team to decide if your child’s behavior was caused by your child’s disability or is a “manifestation” of the disability. In order to determine that a behavior was a manifestation of the disability, the team must decide that the conduct in question was caused by, or had a direct relationship to your child’s disability; or the conduct in question was the direct result of failure to implement your child’s IEP. Children with disabilities cannot be disciplined for behaviors that are related to or are manifestations of their disabilities.

The Individuals with Disabilities Education Act (IDEA 2004) allows school officials to change your child’s placement for no more than 45 school days, without your permission, in school situations involving possession of a weapon, possession or use of illegal drugs, the sale of a controlled substance, or serious bodily injury. In the new 45-day education placement (called an interim alternative educational setting), your child must be able to receive the services in the IEP and continue to demonstrate progress in the general curriculum. The new placement must also offer services to deal with your child’s problem behavior so it does not occur again.

Due Process to Challenge Disciplinary Exclusion
If the IEP team decides that your child’s behavior was NOT related to the disability, your child’s placement may be changed for disciplinary reasons. You have the right to ask for a due process hearing to challenge this decision (see Chapter 4). During the hearing and any appeals, your child stays in the current placement unless the incident involved drugs, weapons, serious bodily injury, or behavior that is a danger to your child or to others, in which case the child stays in the disciplinary placement for up to 45 school days or to the end of due process, whichever occurs first.

School officials may ask for an expedited hearing if they believe that the child is a danger to self or others in the current placement. In such case, the hearing officer must issue a decision within 30 school days.

Anytime a child is given a disciplinary removal that is a change in placement, or anytime a placement is changed for possession of weapons or drugs or serious bodily injury, school officials must still pro-vide a free appropriate public education, including all services identified on the child’s IEP, and any others necessary for the student to reach IEP goals.

The law contains certain protections for children yet to be identified as a “child with a disability” who face disciplinary procedures. If school officials “knew or should have known” that a child was dis​abled, because of written requests from the parents for an evaluation or written expressions of concern to supervisory or administrative personnel, or because teachers or other school personnel have expressed concerns about the child to the special education director or other supervisory personnel about a pattern of behavior or performance, the child is entitled to the protections given to children who already have been identified as being disabled and needing special education services.

CHAPTER 4

What if I Disagree With School Officials About My Child’s Education Program or Think My Child’s Rights Are Being Denied?

The “Due Process” Rights of Parents
If you do not believe your child’s special education program is working, you should first talk to your child’s teacher. If you wish to visit your child’s class​room to observe your child’s program, you must follow the school’s visitation policy. You can check with your school’s administration office to learn more about the visitation policy. You can also request an IEP meeting to discuss changing your child’s program if you think a change is necessary. The IEP team may then decide that a reevaluation is needed to gather more information about your child. Anytime school officials suggest a reevalua​tion of your child or your child’s program, you will be informed in writing and given the opportunity to agree or disagree. You may request an IEP team meeting, a mediation session, or a due process hearing in order to resolve differences that you may have with school officials regarding your child’s education.

If you are placing your child in a private school and are asking the school district to pay tuition for this private school because you believe your child is not receiving a free appropriate public education, you must give advance notice to school officials. This notice can be given at the IEP meeting or in writing 10 business days before you remove your child from public school. If you do not give this notice, the reim​bursement to you may be reduced or denied. If the school district gave notice of their intent to evaluate your child for special education prior to your removal of your child, reimbursement may be reduced or denied if you did not make your child available for the evaluation. Reimbursement may be reduced or denied for the private placement if a court thinks your actions have been “unreasonable.”

An exception to the reduction or denial of reimburse​ment will be made if you are unable to read or write in English, physical or serious emotional harm to the child may result if the parent adhered to the prior notice requirements, the school prevented the parent from providing the notice to the school, or the school failed to give the parent notice of these rights and procedures.

The Bureau of Special Education has established ConsultLine, a toll-free information line for your questions and concerns: 1-800-879-2301. ConsultLine is designed to assist parents and advocates of children with disabilities or children thought to be disabled. If you have questions concerning your child’s special edu​cation program or the laws relating to the provision of services in your child’s IEP, the special education specialists at ConsultLine may be able to assist you.

The following information published by the Pennsylvania Assistance and Technical Training Network (also known as PaTTAN) provides further detail on parental rights and the procedural safeguards notice:
Understanding the 
Procedural Safeguards Notice
Parents of children who receive or who may be eligi​ble for special education services have rights under a law called the Individuals with Disabilities Education Act (IDEA). The following information provides a summary of those rights. The Procedural Safeguards Notice pro​vides a more detailed explanation of those rights.

Local educational agencies (LEAs), which include school districts, charter schools, early intervention agencies, and intermediate units (IUs), where appro​priate, must give parents a copy of the Procedural Safeguards Notice at least once each school year. Parents can also obtain a copy from their school at any time. The Procedural Safeguards Notice is avail​able from the Pennsylvania Department of Education, Bureau of Special Education. 

There are several organizations that can help parents understand their rights and how to navigate the spe​cial education system. For assistance, parents are encouraged to call any of the organizations listed on the back of this brochure. 

Parents Have Rights
Some basic rights you have as a parent are:

• To have your child receive a free, appropriate public education

• To be a member of the team that develops your child’s education program and to attend meet​ings about that program

• To understand every document you sign
• To pursue other options if you disagree with your LEA

• To know and understand your rights in the language you understand best

Thank you to PEAL, PEN, the EdLaw Center, DRN, and HUNE for assistance with this publication.

As a Parent, You have the right . . . 
To Receive Prior Written Notice
You have a right to receive written notice (called the Notice of Recommended Educational Placement (NOREP)/Prior Written Notice) in the language you understand best before the LEA changes (or refuses to change) its decision about:

• Your child’s eligibility for special education services;

• Determining your child’s disability;

• What services your child will get; and

• Where your child will get services.

To a Fair and Accurate Evaluation of Your Child
You have the right to ask your school to evaluate your child to see if your child has a disability and needs special education services in school. Your child must be assessed using tests and procedures that do not reach wrong conclusions because of your child’s disability or ethnic background. For example, a test written in English should not be given to a child whose primary language is Spanish.

To Refuse to Consent
The LEA cannot evaluate your child for the first time without your written permission unless a special education hearing officer has ordered an evaluation. Even if the evaluation team decides that your child is eligible for special education services, you do not have to accept those services for your child.

To Receive an Independent Educational Evaluation (IEE)
You may want an independent educational evaluation if you think the school’s evaluation was not done properly. You can ask the school to pay for an educational evaluation of your child by an approved evaluator who does not work for the LEA. However, if the district believes that an independent evaluation is unnecessary and a hearing officer decides that the school’s evaluation is appropriate, you can still pay for your own evaluation.

To Participate
You have the right to participate in developing an education plan for your child (called an Individualized Education Program or IEP). You are an impor-tant part of the team that makes decisions about your child’s education. You have the right to share information and express your opinion at any team meeting or anytime you feel it will help your child’s education. The team decides how much and what kind of services your child needs and where your child’s services will be provided. Other members of the team should include your child’s teachers and school administrators. If you have concerns or ideas about your child’s program, you should first talk to your child’s teachers or other people who work with your child. Talking with the other members of the team early on can often prevent problems later. Open, mutual communication between you and members of your child’s team is encouraged in order to provide an appropriate program for your child.

To Mediate a Dispute
You can also ask for “mediation” to settle a disagreement with the school about your child’s special education program. Mediation:

• Is overseen by a neutral party (the mediator);

• Is free;

• Is voluntary on the part of the parents and the school;

• Can be used without requesting a hearing or can be tried after a hearing is requested; and

• Can help you and school staff come to agreement.

For more information about mediation, call the Office for Dispute Resolution at 800-222-3353 or go to http://odr.pattan.net.
To Keep Your Child in the Same Program While You Are Waiting for Mediation or a Hearing to be Completed
If you or your school have requested mediation or a hearing, your child must “stay put” in his or her current program until the disagreement is resolved. That means that the school can’t change the program until the mediation, hearing, and any court actions have ended.

To make sure your child “stays put,” you must:

• Check the box on the Notice of Recommended Educational Placement (NOREP)/Prior Written Notice form that indicates that you request either mediation or a hearing; and 
• Ask your school for a Due Process Complaint Notice form. Fill it out and send it to the Office for Dispute Resolution in Harrisburg, and send a copy to your LEA. Your child does not have “stay put” protection until you have filled out and “filed” your hearing request.
To Be Given a Hearing if You Disagree with the IEP the LEA has Offered for Your Child
You can ask for a hearing if:

• You believe that the IEP the LEA has offered your child does not meet his or her needs; 

• You believe that your child should be educated in a different place; or 

• There is any other important point on which you and your LEA disagree (related to evaluation, identification, FAPE, or educational placement). 

This hearing is called a due process hearing. You have the right to:

• Bring an attorney to the hearing; 

• Have experts give their opinions or to speak yourself;

• Give the hearing officer important records; and 

• Ask questions of the school’s witnesses.

A “hearing officer,” provided at public expense, decides the case. If you disagree with the decision, you can ask a court to reverse it. 

To file a request for a due process hearing, call the Office for Dispute Resolution at 800-222-3353 or go to http://odr.pattan.net to get a copy of the Due Process Complaint Notice form.

To See and Keep Private Your Child’s Education Records
You have a right to see all of your child’s education records. You also have the right to prevent the LEA from sending the records to someone else without your written permission (with some exceptions). The school must give you a free copy of your child’s IEP. 

To File a Complaint Against Your LEA
If you believe your child’s school has violated the law, you can file a written request (called a “complaint”) for the Pennsylvania Department of Education to investigate. For example, you can file a complaint if your school fails to provide a service included in your child’s IEP. Within 60 days of receiving the complaint, the Department must investigate and give you a written report with the results of its investigation and how it will fix any problems it has found.

To Special Protections in School Discipline
Your child is expected to follow his or her school’s code of conduct. However, children receiving special education services have certain rights when it comes to school discipline. Some rules a school must follow are:

• The IEP team must decide if the child’s disability caused the mis​behavior for which the school wants to discipline the child. This is called a manifestation determination. This decision must be made before the school can:

u Suspend a student with an IEP for more than 10 school days in a row or 15 total school days in a school year; 

u Transfer the student to an alternative school for more than 10 school days in a row; or

u Exclude a child with mental retardation for any amount of time. 

• If the offense involved drugs, weapons, or serious injury to some​one, the school can move the child to a different school for no more than 45 school days without parent permission, even if the behavior was caused by the student’s disability. The district must provide an appropriate special education program for your child, although not necessarily in the same school setting.

The rules about discipline of students with disabilities are complicated. You should talk to your school if you have questions about the process. You can also call one of the organizations listed at the end of this brochure if you want more information about your rights.
To Know Your Rights if Your Child Attends a Private School
Parents can choose to educate their child at a private school. However, the school district is not required to pay private school tuition for a child with a disability if it is the parents’ choice to place the child in the private school.

Some exceptions to this rule are:

• Parents can ask a hearing officer to order a school district to pay for tuition at a private school if the school district did not provide the child with an appropriate special education program, and the private program meets the child’s needs.

• Parents can request that the regional intermediate unit (IU) in which the child’s school is located conduct an evaluation of the child. If your child is eligible for special education, you can: 

u Enroll your child in your local public school district to get services; or

u Keep your child in the private school and he or she may be able to get some limited services (but not an IEP) from the IU, based upon the private school agreement regarding the use and availability of equitable participation (EP) funds. When EP funds are depleted, services are no longer required or provided under EP. 

Additional Information
The Bureau of Special Education publishes the Pennsylvania Parent Guide to Special Education for School Age Children, which provides an overview of the special education process. Visit www.pattan.net for the Guide and other useful information, or call 800-441-3215.

To get more information about your rights or how to resolve disputes with your school district, including how to request a hearing, contact the Bureau of Special Education’s ConsultLine at 800-879-2301.

You can also contact the following organizations to learn more about your rights, receive training, or receive advocacy services.

Bureau of Special Education ConsultLine
800-879-2301

The ARC of Pennsylvania
(Advocacy & Resources for Citizens With Cognitive, Intellectual, and Developmental Disabilities)
800-692-7258 www.thearcpa.org

Disability Rights Network of PA (DRN)
800-692-7443 (Toll-Free Voice) www.drnpa.org

Pennsylvania Training and Technical Assistance Network (PaTTAN)
800-441-3215 (King of Prussia) www.pattan.net800-360-7282 (Harrisburg)800-446-5607 (Pittsburgh) 

Central and Eastern Pennsylvania:
Parent Education Network (PEN)
717-600-0100 (V/TTY) 800-522-5827 (V/TTY) www.parentednet.org800-441-5028 (Spanish in PA)

Western Pennsylvania:
Parent Education and Advocacy Leadership (PEAL) Center
412-281-4404 (Voice) 866-950-1040 (Voice) www.pealcenter.org

Philadelphia, Pennsylvania:
Hispanics United for Exceptional Children (HUNE, Inc.)
215-425-6203 (Voice) 215-425-5112 (Helpline) www.huneinc.org 

Northwestern Pennsylvania:
The Mentor Parent Program
814-563-3470 (Voice) 888-447-1431 (Voice in PA) www.mentorparent.org

800-855-1155 (TTY)

Further Details on Mediation, Special Education Hearings and the Court Process:
Mediation
Even when parents and school officials try their best to develop and carry out an appropriate program for a child, disagreements can occur. An alternative to a due process hearing is mediation. Mediation is a free, voluntary, confidential procedure designed to help parents and school officials resolve the dispute. Both you and the school must be willing to participate in a mediation session in order for it to occur. Mediation may take place at any time during or before the due process cycle. However, mediation cannot be a required process and may not serve to delay or deny a parent the right to a due process hearing.

If you and school officials agree to try mediation, the Office for Dispute Resolution will arrange for a neu​tral, specially trained mediator to hold a mediation session. During mediation, the mediator will meet with both sides to hear both points of view regarding the disagreement. The mediator may meet with both sides together and separately, to better understand each position. Neither school officials nor parents may include a lawyer at a mediation session.

The mediator will not make a decision on the dis​agreement. Rather, the mediator will help both parties to reach an agreement. The agreement will be put into writing and, if appropriate, it will be incorporated into the student’s IEP. The mediation agreement is a legally binding document and is enforceable in a court.

You may discuss using mediation with your school administrator or by calling the Office for Dispute Resolution at 1-800-222-3353. Both the procedural safe​guards notice and the Office for Dispute Resolution website (odr.pattan.net) contain a form for this purpose.

The Special Education Hearing
You may request a special education due process hearing anytime you have concerns about your child’s program, placement, or evaluation and the provision of a free appropriate public education. When requesting a due process hearing, you or your lawyer must make a written request to school officials and the Office for Dispute Resolution (ODR). This request must include the following information:

• The name and address of the child and the name of the school the child attends.

• A description of the problem.

• A proposed solution to the problem. The Commonwealth has developed a form for school districts to provide to parents for this purpose. This form is called a Due Process Complaint Notice. It is available through your school district’s administrative office, the Office for Dispute Resolution website (odr.pattan.net), and your procedural safeguards notice.

Within 15 days of receiving notice of your complaint and before a hearing is held, the school district must hold a resolution session for you and school officials to provide an opportunity to resolve your complaint, unless both you and the school agree in writing to waive this meeting or agree to use mediation.

If your complaint has not been resolved to your satisfac​tion within 30 days of the school receiving the due pro​cess complaint notice, a hearing may occur before an impartial hearing officer. The hearing officer cannot work for the school district or local intermediate unit. You may be represented by legal counsel or you may represent yourself. You may also be accompanied and advised by any individuals whom you believe would be knowledgeable or helpful to you during the hearing.

Each side may have witnesses and may ask questions of the other side’s witnesses. Prior to the hearing date, you may ask the hearing officer to subpoena anyone from the school district whom you believe has information important to your case. Witnesses testify under oath.

Both sides may give the hearing officer written material to consider. A list of material to be used at a hearing must be given to the other side at least five business days before the hearing. Any information given to the hearing officer to consider must also be given to the school district.

The hearing must be held at a reasonably convenient time and place for you. The hearing will be closed to the public unless you ask the hearing officer to open the hearing to the public. A transcript of what was said during the hearing will be made available upon your request. 

The hearing officer will listen to both sides and then make a written decision. The decision will be mailed to you and to school officials within 45 calendar days after the receipt of your request for the hearing, unless an extension has been granted by the hearing officer.

Except in limited circumstances (see page 17 “Due Process to Challenge Disciplinary Exclusion”), when a parent requests a due process hearing, the child must remain in the child’s current educational placement unless the parent and school district agree otherwise. This is called the “stay put” rule. If the parent’s request is made at a time when there is a dispute in regard to initial admission to public schools, the child must be placed in the public school, with the parent’s consent, until due process is complete.

If you prevail in a due process hearing, it can be decid​ed by the courts that your attorney’s fees will be paid by the school district. Parents may be ordered to pay the district’s costs if it is found they pursued a complaint to harass, cause unnecessary delay, or needlessly increase costs to the district.

The Court Process
If you disagree with the decision of the hearing officer, you may file an appeal in court. You may file your case in commonwealth or federal court. Commonwealth court cases must be filed within 30 calendar days after the hearing officer’s decision.

CHAPTER 5

South Park Procedures

INTRODUCTION

The South Park Parent Education Steering Committee is a group of parents and administrators who have coordinated several Parent Training Sessions for South Park School District.  Our goal is to educate parents and provide them with the resources to advocate for their own children.  This South Park Parent Guide serves as a supplement to the Pennsylvania Parent Guide to Special Education for School Age Children published by the Department of Education.   This Guide will assist you in finding information about the wide range of services available in the South Park School District and the surrounding area.  It will also give you names of websites, books, and support groups where you can get information and meet with other parents of children with similar needs.   If you have any additional information that you feel would be helpful to parents in the district, please fill out the form in Appendix A and mail it to Dr. Nancy Costanzo, South Park Middle School, 2500 Stewart Road, South Park, PA 15129.

This Guide is not only for parents of children in need of Special Education Services.  It was designed to help all parents of children with special needs varying from Gifted Support to Learning Support and everything in between.  This Guide was written in the hope that parents of children who are struggling in school will find it easier to help their children than those who have tried in the past.  In this Resource Guide, you will find names and phone numbers of parents who have experience dealing with Special Education Issues and the South Park School District.  Please do not hesitate to call any of them if you have questions or want to talk to someone who has had similar experiences.

Please keep in mind that Special Education is not a place, but a service provided to ensure that every child receives a Free and Appropriate Public Education (FAPE).  

PARENT MENTORS
The District supports a Parent Mentor Service.   This service is based on the premise that students with disabilities will be ensured an appropriate and meaningful education if parents and educators can communicate effectively in a partnership.  Parent mentors are parents whom have experience in attending school meetings and have knowledge of the law and service options available to parents.  Parent mentors are available to listen and support parents new to this process.

The main objective of the project is to provide support, training and ongoing technical assistance to parents and school district personnel related to the referral, identification and educational services for children with special needs.

The Parent Mentors are trained in a variety of topics:

Special education law

Procedural safeguards

Policies and procedures

Evaluation/assessment

Individualized Education Program (IEP) Process

Community Resources

Mentors are parents of one or more children with education and/or physical needs.  Mentors work within the school system by enhancing communication and relationships between home and school.   Parent Mentors do not represent or speak for parents.  The role of a Parent Mentor is to empower parents to fully participate as a partner in their child’s education.

In order to support the parents and the school district personnel, Parent Mentors are available to:

Assist parents in learning about special education process (forms, parents’ rights, evaluation, IEP).

Attend IEP conferences upon request

Promote and develop parent support and educational programs

Assist families in locating and accessing community resources

Parents may access information or assistance from the Parent Mentors by making a confidential contact by phone or email.  Mentors are parents who have been through the process and can help!


Parent Mentor Contact Information


Mrs. Debbie Stranko



Mrs. Kathy Pugh

412-655-1964




412-655-0722

strank416@comcast.net


jsmmom63@aol.com

Mrs. Karen Roberto


412-655-2831


karentrbto@gmail.com

Mrs. Kim Scott


412-653-4393


bigtoe175@verizon.net
This Resource Guide is dedicated to those who are discovering Holland for the first time, so that their trip may be easier that those who came before them.

WELCOME TO HOLLAND

By

Emily Pearl Kingsley

I am often asked to describe the experience of raising a child with a disability – to try to help people who have not shared that unique experience to understand it, to imagine how it would feel.  It’s like this…

When you’re going to have a baby, it’s like planning a fabulous vacation trip – to Italy.  You buy a bunch of guidebooks and make your wonderful plans - the Coliseum, the Michelangelo’s David, the gondolas in Venice.  You may learn some handy phrases in Italian.  It’s all very exciting.

After several months of eager anticipation, the day finally arrives.  You pack your bags and off you go.  Several hours later, the plane lands.  The stewardess comes in and says, “Welcome to Holland.”

“Holland?!” you say.  “What do you mean, Holland?  I signed up for Italy!  I’m supposed to be in Italy.  All my life I’ve dreamed of going to Italy”.

But there’s been a change in the flight plan.  They’ve landed in Holland and there you must stay.

The important thing is that they haven’t taken you to a horrible, disgusting, filthy place, full of pestilence, famine, and disease.  It’s just a different place.

So you must go out and buy new guidebooks.  And you must learn a whole new language.  And you will meet a whole new group of people you would have never met.

It’s just a different place.  It’s slower paced than Italy, less flashy than Italy.  But after you’ve been there for a while you catch your breath, you look around, and you begin to notice that Holland has windmills, Holland has tulips, Holland even has Rembrandt’s.

But everyone you know is busy coming and going to Italy, and they’re all bragging about what a wonderful time they had there.  And for the rest of your life, you will say, “Yes, that’s where I was supposed to go.  That’s what I had planned.”

The pain of that will never, ever, ever go away, because the loss of that dream is a very significant loss.

But if you spend your life mourning the fact that you didn’t get to Italy, you may never be free to enjoy the very special, the lovely things about Holland.

MY CHILD IS NOT PROGRESSING LIKE OTHER CHILDREN
What do you do when you know your child is not progressing at the same rate as his/her peers?
It is important to familiarize yourself with Early Warning Signs of  disabilities.  The Center for Disease Control has composed a comprehensive list of the early warning signs.   These can be viewed by visiting www.cdc.gov/actearly  or visiting the district’s special education web page.

  
What you should do depends on the age of your child.

Birth to Three

If your child is in the birth to three-year-old range and has a developmental delay or a mental or physical disability, he/she is entitled to early intervention services.  A developmental delay includes delays in physical development, language and speech, cognitive, emotional or social development or in self-help skills.  Services to these children are provided through the Mental Health/Mental Retardation System (MH/MR) of the Department of Public Welfare and not the school system.  If you live in Allegheny County and would like your child tested, contact the Alliance for Infants at (412) 885-6000.  Discuss any concerns you have with your pediatrician; he/she will be able to help you.

The Evaluation process is used to determine if a child has a disability and if special education is needed and includes the parents’ input.  A written Evaluation Report is compiled and written by the evaluation team (which includes the parents).

Early Intervention services can include but are not limited to occupational, physical and speech and language therapies, psychological services, specialized learning instruction and family training.  Services can be provided in the child’s home, day care center or in a separate, specialized facility.

Ages Three to Five

When your child turns three, pre-school programs are provided through local intermediate units, either directly or through contracts with private providers.  The Allegheny Intermediate Unit provides services and testing through Project DART for those in Allegheny County.  They can be reached at (412) 394-5816.   Reevaluations must be done every two years and their program must be reviewed, and if necessary revised, every year.

An IEP is developed at a conference by an IEP team, which includes intermediate unit professionals and the child’s parents.  Parents can bring outside professionals if they wish.  The IEP must be reviewed, and if necessary, revised every six months.

Because not all young children are ready to attend a “school” program, it is sometimes appropriate to provide special services to the family and child in the home.  If a child is enrolled in a public or private school program, support to the regular teacher, speech and language support, or occupational therapy may be all that is needed.  Children can also receive programs that combine in-home and in-school programs.  Finally, preschoolers can attend special classroom-based programs.  The law requires that preschoolers receive their programs together with children without disabilities, if appropriate for that child.

School Age

School age special education is the responsibility of the local school district. 

As prescribed by section 1402 of the School Code, the South Park School District routinely conducts a visual acuity screening for all students at each grade level and a hearing acuity in kindergarten and grades 1, 2, 3, 7 and 11.  Speech and language skills are screened for all students in kindergarten, for all newly enrolled students, as well as on a referral basis. Gross motor and fine motor, and academic skills, and social/emotional development are continuously assessed by classroom teachers.  A Home Language Survey is completed for all students at registration to screen for English as a Second Language services.  Specific needs from screening are recorded in the child's official file.

Screening information may be used by the Student Assistance Program (SAP)Team at each school to plan, implement, and monitor appropriate interventions.  Screening information may also indicate a need for further evaluation.  Parents that have concerns about their child may contact the school Principal to request a screening or SAP Team intervention, or may contact the Coordinator of Special Education for further evaluation of their child.

 Interventions are designed by the SAP Team to provide for a child's learning including their academic, sensory, physical, speech, social, and behavioral needs, so that students can be successful in the general curriculum.  If a student does not demonstrate progress, then a parent/guardian may be asked for written permission so that the School District may conduct a multidisciplinary evaluation.  The multidisciplinary evaluation is a process of gathering information and completing assessments necessary to design a program for a child's educational needs.  Parent input is requested and tests, interviews, and other assessments are conducted by teachers and specialists as necessary to obtain information about a student's functioning and needs.  A parent may request in writing that the school district initiate a screening or evaluation of their child.  The reason for referral should be stated in the letter and it should be submitted to the school Principal.   

 The Student Assistance Team will provide the initial screening and determine whether a child in kindergarten through twelfth grade is in need of accommodations, other support services or a formal evaluation.  Parents are a part of the team.  If your child is having trouble in school and you think your child needs extra help, you or your child’s teacher may refer your child to the Student Assistance Program  (SAP) Team  You can do this by sending a letter to the assistant principal stating that you would like your child referred to the SAP team.  Always state the reason why you feel this way and date and sign the letter.  Keep a copy of your letter for your records.    

If there is no improvement, an in-depth evaluation at school expense is then completed to determine the needs of the child and if the child is eligible.  However, at any time during the process you believe that your child requires a formal evaluation, make your request in writing. (See Appendix B for sample letters).   Within a reasonable amount of time, the district will then send you a Permission to Evaluate form.  The district then has 60 school days after receiving your signed approval on the Permission to Evaluate form to test your child and write the Evaluation Report.   (An exception to the 60 school day rule occurs when a student moves from one district to another or the parent is unable to make the child available for the evaluation).   If you do not sign and return the Permission to Evaluate, the District cannot proceed with the evaluation.  The District, however, may request a due process hearing to obtain permission from the Department of Education to proceed with the evaluation.  This is a hearing in which an objective representative from the Department of Education is presented with information from both district and parent and then makes a decision that upholds the law and provides the student with his educational rights.

Signing the Permission to Evaluate form granting consent gives the District permission to conduct the evaluation, but it does not give the District the right to initiate special education services.  

Parents are members of the Evaluation Team.  The evaluation should determine the needs of the child, the child’s learning style, types of instruction recommended and the types that have been tried and have failed to work.  The student’s Individual Education Plan (IEP) must be developed within 30 calendar days after the evaluation report is issued if the student is identified with a disability and needs specially designed instruction.  The child must be placed in the program within 10 school days after the parents have approved the IEP and so indicated their approval on the Notice of Recommended Educational Placement (NOREP).

Once a student is placed in special education, reevaluation will not occur more than once a year, unless parent and District agree otherwise.  Reevaluation will occur at least every three years; unless the parents and District agree that it is not necessary.  Students with mental retardation, however, must be reevaluated at least once every two years and this right cannot be waived by the parent or the District.  

When the District conducts an evaluation or reevaluation the school officials must consider the results of any independent evaluations submitted by parents, but they do not have to follow the recommendations.

Parents have the right to request that the school pay for an independent evaluation which is done by a professional not employed by the school district.  This is often requested if a parent’s outside evaluation differs from the school district’s evaluation or if an evaluation within the school is not available.  Submit your written request to the school principal.

The law requires that the results of all formal testing and other evaluation material be reviewed by a team of educators, other professionals and the child’s parents called the Evaluation Team.  The Evaluation Team must also include at least the school psychologist and the child’s teacher.  The law mandates that no one test or type of test be used to determine if a child needs special education or the type of services needed.  A member of the Evaluation Team, other than the parent, must also observe the child in the classroom.

The Evaluation Team issues a written report called an Evaluation Report (ER).  As a team member you will receive a copy of this report.  If the Evaluation Team recommends special education for the child, the type of program and services must be defined.  If the Evaluation Team decides that the student has a disability and requires accommodations a “504 Service Plan” may be developed.

A team meeting is scheduled to review the Evaluation Report.  This is the time to raise any questions you have about the information in the report.

An Individual Education Program is developed if it is determined that your child requires special education.  The following section explains the Individual Education Program.  

After the IEP is developed your permission is requested to approve implementation of program changes, if this is an initial IEP.  Your permission must also be obtained for any significant change in the program in subsequent IEPs.  However, if there are no significant changes in your child’s program, it is not necessary to obtain your approval on the Notice of Recommended Educational Program after the initial IEP.  

If it is an initial IEP and you do not give your permission, the District cannot change your child’s program and is not required to convene an IEP meeting.  However, you cannot later indicate that the District failed to provide your child with a free and appropriate education.
SECTION 504 – WHAT IF MY CHILD NEEDS HELP BUT IS NOT ELIGIBLE FOR SPECIAL EDUCATION?

Your child may be eligible to receive services under Section 504 of the Rehabilitation Act.  This law states that schools and other public entities may not discriminate against children with mental or physical disabilities, and that school districts must provide reasonable accommodations so that children with disabilities can participate in/benefit from the school program.  If your child has an attention disability (ADD/ADHD), the district may also have to make program accommodations such as modified curriculum, provision for an aide, behavior/emotional support, etc.

You will have to provide the school with written documentation that your child has a disability and needs an accommodation.  This could be a letter from a professional such as a pediatrician, physical therapist, psychiatrist, etc.  The letter should state what the disability is and what accommodations your child needs.  If the district agrees that your child is eligible under Section 504, a service plan will be written.  To be eligible for a 504 Agreement, it must be determined that the student has a mental or physical impairment which substantially limits one or more major life activities; has a record of such impairment; or is regarded as having such an impairment.  Major life activities include activities such as caring for one’s self; performing manual tasks; walking, seeing, hearing, speaking, breathing, learning and working.  The service plan will include all the services/accommodations the district agrees to provide.  Should you disagree with the district, you may request  assistance from the Department of Education, request an informal conference, or request a formal due process hearing.  

If you feel that your child requires a Service Agreement, you should begin by contacting the Assistant Principal of your child’s building.

If you feel your child is being discriminated against, you may contact the Federal Office of Civil Rights (OCR) Region 3 at (215) 596-6791.  The address is:  U.S. Department of Education, 3535 Market Street, Room 6300, Philadelphia, PA  19104-3326.  Or you may contact the Pennsylvania Department of Education, Bureau of Special Education, Division of Regional Review, 333 Market Street, Harrisburg, PA  17126-0333.  Their phone number is (717) 783-8913.

SUPPORT SERVICES OFFERED WITHIN SOUTH PARK SCHOOL DISTRICT

Title I – Remedial Reading

This program is for elementary level, middle school level and ninth grade level students who need extra help in reading.  Contact your child’s reading teacher, if you feel your child is struggling.  He/She will help to determine if your child is eligible for this program.  If you disagree with the teacher, you may contact the school principal or request that the SAP team meet to discuss your child’s needs.

Remedial Math

This program is for elementary level and middle school children who need extra help in math.  Contact your child’s math teacher, if you feel your child is struggling.  He/She will help to determine if your child is eligible for this program.  If you cannot come to an agreement with the teacher, contact the school principal or request that the SAP team meet to discuss your child’s needs.

Student Assistance Program (SAP) Team
SAP is a team of school staff members and the child’s parent(s).  The SAP team does an initial screening of children to see if they can be helped within the regular education classroom if some changes are made to the child’s program.  If the SAP team decides that the child requires services that cannot be provided in the regular education classroom, they will recommend the child for a formal Evaluation.  Parents are members of the SAP team.  Referral to SAP is made for remediation as well as enrichment.

Speech and Language Support

Speech and Language Support is available to children in kindergarten through twelfth grade.  An initial screening is done at the beginning of kindergarten.  If you feel your child requires speech therapy, contact your child’s teacher or the school principal.  

Learning Support, Autistic Support, Emotional Support,  Physical, and Occupational Therapy

These services are available if the child qualifies for special education.  The IEP team will determine if the child needs any or all of these support services.

Enrichment Program

The enrichment program is available to any student that requires more challenging work during the school day.  The child’s teacher provides the enrichment material.  Contact the teacher if you feel your child is bored or not being challenged enough during any class.

School Counseling

Guidance and counseling services are provided to help meet the individual needs of the students by encouraging them to become more aware of themselves as learners and as citizens.  Students can be involved in individual, small group, or classroom guidance activities.  These activities may discuss such topics as self-esteem, peer relationships, anger management, behavioral modification, school success, and family issues.  Students may be referred to the school counselor by the Student Assistance Program team, classroom teachers, the principal, the assistant principal or a parent.

Psychological Counseling
Psychological counseling provided by a licensed psychologist is available as a related service.
APPENDIX
SOUTH PARK RESOURCE GUIDE
 INFORMATION FORM

If you would like to recommend a website or reference material to be added to the resource list, please complete this form and return it to the address identified below.
SERVICE PROVIDER NAME: _____________________________________________
MAILING ADDRESS:

OFFICE/BUILDING:  _______________________________________________

STREET:

 _______________________________________________

CITY/STATE/ZIP:      _______________________________________________

E-MAIL ADDRESS:   _______________________________________________
TELEPHONE/FAX: 

 _______________________________________________
CONTACT PERSON:   
 _______________________________________________
BRIEF DESCRIPTION OF SERVICES PROVIDED:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++
OPTIONAL INFORMATION
YOUR NAME:  __________________________________________________________
YOUR TELEPHONE NUMBER:  ___________________________________________
MY NAME AND PHONE NUMBER MAY BE USED AS A REFERENCE TO THIS AGENCY IN THE RESOURCE GUIDE:



YES___________                    NO____________
COMMENTS: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please return completed form to:  Dr. Nancy Costanzo, 2500 Stewart Road, South Park, PA  15129 or email to costanzo@sparksd.org.
RESOURCE ORGANIZATIONS
Allegheny Intermediate Unit
IUs are regional service agencies that provide consultative, advisory, and educational program services to school districts within their geographic area
412-394-5700
Achieva, Allegheny County
(412) 995-5000
Provides free information, referral, technical assistance and advocacy services for any disability.  Provides information on educational rights for parents of children with disabilities.

http://www.achieva.info/
The Caring Place:  A Center for Grieving Children, Adolescents & Their Families

1-866-212-4673

Grief counseling for children

http://www.highmarkcaringplace.com/
CONNECT
1-800-692-7288 
Pennsylvania helpline, which provides information on Early Intervention, Special Education, child development and family/social concerns. CONNECT will make referrals to other state agencies for assistance.
Consult Line
1-800-879-2301
Provided as a service by the Pennsylvania Department of Education, Bureau of Special Education, and Division of Compliance.  The consult line is designed to assist parents and advocates of disabled children.  It is a direct link to an educational advisor who will answer or direct your concerns to someone who can help you or answer or explain Pennsylvania’s Special Education regulations. The Consult Line will also assist you with the complaint process and refer you to the proper outside agencies and support services when necessary.  ConsultLine is a statewide service funded by the Pennsylvania Department of Education, Bureau of Special Education that provides assistance to parents and advocates of eligible or thought-to-be eligible children with school-related concerns, special education regulations, and the special education complaint process.
Council for Exceptional Children (CEC),
Division for Learning Disabilities (DLD)
1-800-CED-SPED
The CEC is an international, professional association with over 52,000 educator members.  Their principal purpose is to advance the education of all exceptional children and youth—those with disabilities and those who are gifted.  DLD is the division of the CEC that focuses on the special needs of individuals with learning disabilities.
CEC:  http://www.cec.sped.org
DLD:  http://www.teachingld.org/
Disability Rights Network of PA (DRN)

www.drnpa.org
Phone:  800-692-7258

International Dyslexia Association (IDA)
1-800-ABCD123 
8600 LaSalle Road, Chester Building, Suite 382, Baltimore, MD  21286-2044
IDA offers an international network that brings professionals in the field of dyslexia and parents together for a common purpose.  
http://www.interdys.org
Learning Disabilities Association of America (LDA)
412-341-1515






4156 Library Road, Pittsburgh, PA 15234
Provides information and assists parents of disabled children.  Excellent selection of books on various learning differences may be purchased.
http://www.ldanatl.org
National Center for Learning Disabilities (NCLD)

1-888-575-7373 (for general information)
(212) 545-7510 (for detailed information)
381 Park Avenue South, Suite 1401, New York, NY   10016
NCLD develops training and educational materials for parents and practitioners including “Every Child is Learning”, a training program to help preschool teachers recognize the early warning signs of learning disabilities.
http://www.ncld.org
Parent & Educators Resource Center (PERC)
1-800-230-0988
1660 So. Amphlett Blvd., Ste. 200, San Mateo, CA   94402
PERC provides services to parents and educators to help students with learning differences succeed.  Services include a lending library and “Bridges To Reading”, a step-by-step guide to understanding, identifying and addressing reading problems.
http://www.iser.com/PERC-CA.html/
Parent Education and Advocacy Leadership (PEAL) Center

The PEAL Center is a coalition of parents and professionals providing technical assistance, on-site parent training workshops, and literature regarding early intervention, special education, and transition to stakeholders in the western region of Pennsylvania.
www.pealcenter.org
Phone:  412-281-4404

              866-950-1040

Parent Education Network (PEN)

(800-522-5827 V/TTY)(800-441-5028 Spanish) 

PEN is a coalition of parents and professionals providing technical assistance, on-site parent training workshops, and literature regarding early intervention, special education, and transition to stakeholders in the eastern region of Pennsylvania.
Parent to Parent
1-800-986-4550

Parent to Parent of Pennsylvania is a network created by families for families of children and adults with special needs.  This helpline connects families in similar situations with one another so that they may share experiences and offer practical information and advice.
PATTAN – Pennsylvania Training and Technical Assistance Network

1-800-446-5607
3190 William Pitt Way, Pittsburgh, PA 15238

Available for information on transition, social, inclusion, assistive technology, behavior plans and other resources for schools and parents.  PATTAN sponsors teleconferences and videos.  All forms utilized for IDEA 2004 are posted on this website and updated as made available by the Department of Education.
http://www.pattan.k12.pa.us/
Pennsylvania Parents & Caregivers Resource Network

1-888-5-PARENT (572-7368) or 717-561-0098

Website:  www.ppcrn.org
Provides information to parents, caregivers and support groups on support services, mini-money grants, workshops, referrals, etc.  They have also created a Directory of PA Parents and Parent Groups.
Pennsylvania Special Education Mediation Service (SEMS)

1-800-992-4334
SEMS helps parents; school districts or agencies resolve educational concerns for students with disabilities.  A mediator trained in special education and mediation techniques assists the parties in resolving their concerns.  This mediation service is free to all parties.
Office of Dispute Resolution

1-800-222-3353
The Office of Dispute Resolution(ODR) coordinates and manages Pennsylvania’s Special Education due process system.  The ODR also provides help concerning procedural safeguards.  The ODR guides parents, advocates, school districts and intermediate units through Pennsylvania’s special education due process system.
Recording of the Blind and Dyslexic – A library for people with print disabilities
1-800-221-4792 or (609)520-8096

 20 Roszel Road, Princeton, NJ 08540
Can obtain books on tape with many diverse titles.  Tapes are free to members.  You must have a specific type of tape recorder to play tapes that the organization sells.  Recently some texts have been available on CD format.  Annual fee.

www.rfbd.org
South Park Mentor Support Group

Support group for parents of the South Park School District.  A Parent Mentor provides parents with information on learning differences and special education issues.  A mentor has experienced the challenges of dealing with a child with behavior or learning difficulties and can support and assist you through the process.  Mentors are available to listen, guide, and attend meetings.   For more information, contact  Debbie Stranko at 412-655-1964, Karen Roberto at 655-2831, Kim Scott at 653-4393.  

Special Kids Network
1-800-986-4550
A new statewide referral system designed to serve families with chronic health or disabling conditions.  Provides through a toll free number a single point of information for the multitude of health and social services.
EARLY INTERVENTION

Achieva Infant Program
(412) 995-5000
711 Bingham Street, Pittsburgh, PA  15203
The ARC Infant program provides support for infants to age three.  Each child is assigned a social worker that is very involved from the infant program to the preschool program in supporting the child.  No charge for evaluation and services
Allegheny Intermediate Unit – Project DART
(412)394-5816
475 East Waterfront Drive, Homestead, PA 15120

A regional education service agency for children under the age of five, not developing as expected or with previously diagnosed developmental delays.  Will screen and provide services for children with developmental delays at no charge.  
Headstart
1-866-214-5437
Center based general preschool program for children ages three to school entry.  Headstart has income qualifications.
WEBSITES
ASPEN – Asperger Syndrome Education Network -Online Asperger Syndrome Information and Support (OASIS)
P. O. Box 7806, New Ark, DE  19714
Newly formed National organization for education and support for higher functioning individuals with Asperger, Autism, Hyperlexia and Sematic Pragmatic Disorders.  Also offers a newsletter.  Website:  www.udel.edu/bkirby/asperger/
Attention Deficit Disorder

The ADD Warehouse – a very complete resource for any information needed on ADD.
http://www.addwarehouse.com
Autism
The home site of the University of North Carolina TEACCH program – a unique partnering of the University with the State Dept. of Education to provide services to people diagnosed with autism spectrum disorders, with a bookstore on-line.
http://www.unc.edu/depts/teacch/
Children and Adults with Attention Deficit Disorder (CHADD)

CHADD Assist Line (412) 833-6254
CHADD is the nation’s leading organization dedicated to improving the lives if individuals with Attention Deficit Disorders (ADD/ADHD) and those who care for them.  The group conducts monthly meetings with speakers on pertinent topics as well as a newsletter and parent information.  The meetings are on the third Monday of each month (except July) fro 7:00-9:00 p.m. at the Westminster Presbyterian Church, Route 19 south, Upper St. Clair.  (Enter side door at playground)    http://www.chadd.org


Council on Exceptional Children
http://www.cec.sped.org/

 LD Online
Provides learning disability resources and has an on-line newsletter.  Also has “Kids Zone” where kids with a disability can submit stories/poems, artwork, etc. to be displayed on the web.
http://www.ldonline.org
LD Resources
Rich site, many subjects; software for people with learning disabilities
http://www.ldresources.com/
Math Resource Centers
http://forum.swarthmore.edu/
Medline
The world’s most extensive collection of published medical information, coordinated by the National Library of Medicine.
http://www.nlm.nih.gov
National Association of School Psychologist

Phone:  310-657-0270

Makes available handouts to assist parents on a variety of topics such as homework completion, learning needs, and developmental issues.
http://www.nasponline.org/
National ADD Association
Excellent site on ADD; medications, accommodations, support groups, links
http://www.add.org
List of  relevant articles on a variety of topics related to Attention Deficit Disorder
http://www.add.org/articles/index.html
National Depressive and Manic-Depressive Association (NDMDA)

Mutual support and information for people with depressive and manic-depressive illness and their families.  Provides public education on the biochemical nature of depressive illnesses.  http://www.ndmda.org
Parents of Gifted/Learning Disabled Children
Information on gifted/LD children; parent, child, and educator support.
http://www,geocities.com/athens/1105/gtld.html
Education Information
http://www.pagiftededucation.info
South Park Mentor Support Group

Support group for parents of the South Park School District.  A Parent Mentor provides parents with information on learning differences and special education issues.  A mentor has experienced the challenges of dealing with a child with behavior or learning difficulties and can support and assist you through the process.  Mentors are available to listen, guide, and attend meetings.   For more information, contact  Debbie Stranko at 412-655-1964, Karen Roberto at 655-2831, Kim Scott at 653-4393.  

Wrightslaw

Excellent site to learn how to advocate for your child.  Parents, advocates, educators and attorneys come to this site for accurate, up-to-date information about effective advocacy for children with disabilities.  
http://www.wrightslaw.com
PUBLICATIONS
The following are books and pamphlets the Special Education Steering Committee recommends to parents seeking additional information related to special education or specific disabilities.
When Your Child Had LD: A Survival Guide for Parents
Author:  Gary Fisher, Ph.D. and Rhoda Cummings, Ed. D.
Publisher:  Free Spirit Publishing, Inc.
The Right to Special Education in Pennsylvania – A Guide for Parents 
Authors:  Ellen Mancuso, Len Rieser, Janet F. Stotland
Published by the Education Law Center
You can receive a free copy of the book by contacting the Education Law Center at 215-238-6970.
The Gift of Dyslexia
Author:  Ronald D. Davis and Eldon Braun
Publisher:  Ability Workshop Press
How to Reach and Teach ADD/ADHD Children
Author:  Sandra F. Rief
Publisher:  The Center for Applied Research in Educaition
Wrightslaw:  Special Education Law
Author:  Peter W. D. Wright and Pamela Darr Wright
Publisher:  Harbor House Law Press, Hartfield, VA  23071
The Family Resource Guide
Editor:  James Talerico
Publisher:  The Information Collaborative
Seven Steps to Homework Success
Author:  Sydney S. Zentall, Ph.D. & Sam Goldstein, Ph.D.
Publisher:  Speciality Press, Inc., Plantation, FL
Autism and Pervasive Developmental Disorder: A Mother’s Story of Research & Discovery
Author:  Karyn Seroussi
Publisher:  Simon & Schuster, New York, NY 10020
The A.D.D. Book:  New Understandings, New Approaches to Parenting Your Child
Author:  William Sears, M.D. and Lynda Thompson, Ph.D.
Publisher:  Little, Brown & Company, 
Auditory Processes
Author:  Pamela Gillet
Publisher:  Academic Therapy Publications, Novato, CA 94949
Behavioral Intervention for Young Children with Autism
Editor:  Catherine Maurice
Publisher:  Pro-Ed, Austin, TX  78757

PAMPHLETS
A Guide to the Individualized Education Program
Office of Special Education and Rehabilitative Services
U. S. Department of Education
Publisher:  ED Pubs, Jessup, MD  20794-1398
(877) 4-ED-PUBS
http://www.ed.gov/pubs/edpubs.html
Children Who Can Hear But Can’t Listen
Author:  Mark C. Gridley, Ph.D.
Minerva Press
1-800-423-3764
First Steps
Overview of Key Services and Benefits for Children with Special Needs in Allegheny County
The Jewish Coordination Program
(412) 521-3800
Pennsylvania Parent Guide to Special Education for School Age Children: Answers to Your Questions
Pennsylvania Department of Education
Bureau of Special Education
717-783-6913
Selected Publications of the U.S. Department of Education
Publisher:  ED Pubs, Education Publications Center, U.S. Dept. Of Education
1-877-433-7827

http://www.ed.gov/about/pubs/intro/index.html
Independent Evaluators

Children’s Hospital of Pittsburgh

Diagnostic Referral Center

4401 Penn Avenue
Floor 3

Pittsburgh, PA 15224

412-692-5135

Duquesne University Reading Clinic

Duquesne University

G11 Canevin Hall

Pittsburgh, PA 412-396-6088

Western Psychiatric Institute and Clinic

3811 O’Hara Street

Pittsburgh, PA 

888-907-5437
Southwood Hospital

2575 Boyce Plaza Road

Pittsburgh, PA 15241
888-907-5437
California University

School Psychology Clinic

California, PA 

724-938-4100

South Hills Health System

1011 Bingham Street

Pittsburgh, PA

412-381-5522
Pennsylvania Psychological Association

416 Forster Street

Harrisburg, PA 17102

717-232-3817

www.PaPsy.org
PPA will assist in locating psychologist by geographic area and specialization.

Sample Letters

The following sample letters may give parents ideas about how to compose letters requesting evaluations, reevaluations, due process hearings, or reimbursement for independent evaluations. Parents should always keep the welfare of their child in clear focus whenever they communicate with school district officials.

Requesting Evaluation
Your address Your phone number at home Your phone number at work Date
Principal’s name School name School address 
Dear principal’s name:
I am the parent of your child’s full name whose date of birth is month/day/year. Your child’s first name is in the number grade in room number. My child is not doing well in school, and I am requesting that an evaluation be carried out to determine what the problems are and how they can be addressed. I under​stand that I am a member of my child’s evaluation team and I wish to give input to the team. Please let me know how I can participate in this process.
I look forward to the school district providing me with a notice of my parental rights and a “Consent to Evaluate” form for me to sign. I understand that the evaluation must be completed and a report issued within 60 calendar days after the school district receives my signed “Consent to Evaluate” form.
Please contact me if you require any further information. 
Thank you.
Sincerely Your name

Requesting Reevaluation
Your address Your phone number at home Your phone number at work Date
Principal’s name School name School address 
Dear principal’s name:
I am the parent of your child’s full name whose date of birth is month/day/year. Your child’s first name is in the number grade in room number. My child is not doing well in school. I am particularly concerned about: list specific worries you may have about your child’s progress, IEP goals, behavior, and so forth. 
In order to better find out what changes may need to be made in my child’s special education program or services, I am requesting that a reevaluation be carried out. I understand that I am a member of my child’s evaluation team which conducts the reevalua​tion and I wish to give input to the team. Please let me know how I can participate in this process.
Please send me the “Permission to Reevaluate - Consent” form. Please contact me as soon as possible to let me know when the reevaluation will take place.
Thank you.
Sincerely, 
Your name

Requesting Reimbursement for an Independent Evaluation
Your address Your phone number at home Your phone number at work Date
Principal’s name School name School address 
Dear principal’s name:
I am the parent of your child’s full name whose date of birth is month/day/year. Your child’s first name is in the number grade in room number. 
I am requesting that the school district agree to pay for an independent evaluation of my child. I believe that this evaluation is necessary because the district’s eval​uation did not list reasons why you believe the dis​trict’s evaluation was not sufficient or appropriate to be used to develop an appropriate program for your child. 
I understand that if the school district turns down my request, it must arrange for a special education hear​ing. Please contact me to let me know whether the independent evaluation will be provided or when the hearing will be scheduled.
Thank you.
Sincerely, Your name

Requesting a Due Process Hearing
The following form must be filled out to request a due process hearing.

“Due Process Hearing Request: Request for a Due Process Hearing” must be forwarded to the Office for Dispute Resolution immediately after receipt of the request from the parents. It is important that both sides of this form be fully completed. Maintain a copy of this form for your records.

Student’s Name: 
Date of Birth: 
Student’s Exceptionality: 
School District: 
School District Contact Person:
Title: 
Address:
Phone: 
Fax: 
School District Attorney/Representative:
Title: 
Address:
Phone: 
Fax: 
Parent(s): 
Address: 
Phone: 
Mother (work) 
Father (work) 
Fax: (if available) 
Parents’ Attorney/Representative:
Title: 
Address:
Phone: 
Fax:

Information About This Hearing
The following information is needed in order to facilitate the scheduling of the hearing:

Parent Position:
Parent Resolution:
School District Position:
School District Resolution:
The hearing will be held at a time and place reason​ably convenient for the parents.
Is a language other than English the dominant language of the parents? Yes No 
If yes, identify language:
The school district is to provide a convenient location for the hearing. Please consider the needs of all indi​viduals involved in the hearing, including accessibility for individuals with disabilities. This hearing will be held at the following address:
(Please enclose a map and/or directions for the Hearing Officer.)
Date form completed: 
Send this form to:
Office for Dispute Resolution 6340 Flank Drive Harrisburg, PA 17112

Glossary of Special Education Terms

ASSISTIVE TECHNOLOGY DEVICE: A piece of equipment or product that is used to increase, maintain, or improve the way a child with a disability interacts and communicates with the world around them. This does not include a medical device that is surgically implanted or the replacement of such a device.

ASSISTIVE TECHNOLOGY SERVICES: Services to help a child with a disability use an assistive technology device. These services include evaluating the needs of the child; providing the device; and then training the child, the child’s family, and the professionals who work with that child in the use of the device.

Behavior Intervention Plan (BIP)-details what behaviors the student should terminate and what behaviors the student should initiate and maintain.  Positive consequences for encouraging these more adaptive behaviors are specified, as well as other behavior intervention strategies that will improve the student’s functioning.  With the emphasis on positive consequences, it is often referred to as a Positive Behavior Support Plan. A Positive Behavior Support Plan details what behaviors the student should terminate and what behaviors the student should initiate and maintain.  Positive consequences for encouraging these more adaptive behaviors are specified, as well as other behavior intervention strategies that will improve the student’s functioning. 

CHAPTER 14: The state law pertaining to the delivery of special education services and programs. It is called regulations or is sometimes called rules.

CHAPTER 15-These are state regulations that refer to the provisions of Section 504 of the Federal American with Disabilities Act that indicates school districts must make reasonable accommodations for individuals with disabilities.
CHAPTER 16- Regulations on special education regarding students in Pennsylvania who are mentally gifted.  A separate Parent Resource Guide is available on this topic.

CHILD FIND-Activities conducted by the district to locate, identify, and evaluate students thought to be exceptional.  This includes students whom attend non-public schools, children whom are homeless, and children whom are wards of the state.  At South Park an annual notice is posted on our website and displayed in public areas of all our buildings.  The same notice is also printed in the South Park News and sent to principals of non-public schools.
CHILD WITH A DISABILITY: A child evaluated as having mental retardation, a hearing impairment including deafness, a speech or language impairment, a visual impairment including blindness, emotional disturbance, an orthopedic impairment, autism, traumatic brain injury, other health impairment, a specific learning disability, deaf-blindness, or multiple disabilities, and who as a result of the dis​ability needs special education and related services.

DUE PROCESS: The procedures that parents can use to disagree with the decisions of school district officials concerning special education. The parent is informed of this right by written notice, which describes the options of a preliminary resolution session, a formal hearing, and appeals.

EARLY INTERVENING:   the ability of districts to allocate some portion of funds to service students not identified as special education for the purpose of preventing the need for special education placement. Details of how this is implemented are made on an individual district basis.
ELIGIBLE:  Students who have a disability and because of their needs, require a special education program and related services.  The term includes children with mental, emotional, sensory and health impairments, and physical disabilities.
EQUITABLE PARTICIPATION:  the provision that special education students placed in non-public schools through parental choice receive some benefit or services for IDEIA.  In Pennsylvania Intermediate Units are required to identify those children who are eligible for special education who are attending private schools (placed by their parents, not the district) and provide benefits to them.  Equitable Participation does not mandate provision of FAPE for each individual student.  Equitable Participation ensures that as a group, these students will receive their equitable share of service.  What service is provided, how, where, and by whom are details that are worked out through the collaboration of the Intermediate Unit and the non-public school officials.  If you have questions about Equitable Participation, the contact for the Allegheny Intermediate Unit is Mr.  Alan Friedman (412-394-5732).

EVALUATION: The process used to determine if a child has a disability and if special education is needed. The evaluation looks at how the child learns, the kinds of instruction that would be successful, and the kinds of instruction that have been tried and have not resulted in success.

EVALUATION REPORT (ER): The report that is compiled and written by the evaluation team (which includes parents) following an evaluation. It describes all of the information gathered from the team mem​bers, including the results of assessment. From the report, the evaluation team determines the student’s eligibility and need for special education programs.

EVALUATION TEAM: A team of educators, other professional individuals, and the child’s parents that reviews all formal testing of a child and all other evaluation material. The evaluation team must issue a written report stating if the child is a child with a disability who needs special education and making suggestions about the programs and services needed.

EXTENDED SCHOOL YEAR (ESY):   ESY applies to services provided during a break in the school year at no cost to the parents for those students that require this additional instruction to maintain the IEP goals.

FREE APPROPRIATE PUBLIC EDUCATION (FAPE): A program of education and related services for a child with a disability that is designed to meet the child’s special education needs. Appropriate services are those which allow the child to make meaningful progress in the educational setting. FAPE is provided without charge to parents.

FUNCTIONAL BEHAVIOR ASSESSEMENT-assessment determines the function of the student’s behavior, the required behavioral interventions, and the modifications needed to address the students’ behavior.  Functional behavior assessments evaluate the events prior to and following the behavior, as well as the consequences and purpose for the behavior.  Alternative behaviors which need developed are also identified to replace the inappropriate behaviors.  If there is no existing behavior plan, the IEP team must develop one.  If a behavior plan exist, the IEP team must review and revise the plan as needed.  When the behavior is a manifestation of the child’s disability, the child is to be returned to the previous placement unless the district and parent agree to change of placement as part of the modification in the Behavior Intervention Plan or the situation involved weapons, drugs, or serious bodily injury.  

GENERAL EDUCATION CURRICULUM-The curriculum that applies to all children including non disabled children and children with disabilities within the jurisdiction of the public agency.  Refers to the content of the curriculum and can be used in any setting.
INDIVIDUALIZED EDUCATION PROGRAM (IEP): The plan written by the IEP team (including parents) that specifically describes the programs and services necessary for a free appropriate public edu​cation for the child with a disability.
INDIVIDUALS WITH DISABILITIES EDUCATION ACT (IDEA 2004): The federal law that governs the provision of special education services and the rights of parents of a child with a disability.

LEAST RESTRICTIVE ENVIRONMENT (LRE): Students eligible for special education will be educated to the maximum extent appropriate with students who are not disabled.

MANIFESTION DETERMINATION-A manifestation determination is the process by which the IEP team determines if the behavior is a manifestation of the disability or not.

MEDIATION – A voluntary system that parents and school officials can use to work out disagreements over a child’s disability, program or placement.  Using mediation is free and does not affect the right to use due process procedures.  Mediation is a step prior to due process.

NOTICE OF RECOMMENDED EDUCATIONAL PLACEMENT (NOREP)/PRIOR WRITTEN NOTICE: The form issued to parents to inform them of the placement recommended by the IEP team.

PARENT: A birth parent, adoptive parent, surrogate parent, or foster parent who has been assigned educational decision-making rights. The term may also apply to an individual acting in the place of a birth or adoptive parent (including grandparent or other relative) with whom the child lives and who has educational decision-making rights, or an individual who is legally responsible for the child.

PROCEDURAL SAFEGUARDS– The statutory and regulatory provisions that inform parents of their child’s legal rights and help parents ensure that the educational needs of their children are being met.  These include the parents’ right to written notice, a pre-hearing conference, a formal hearing and appeal.

PASA- Pennsylvania System of Alternative Assessment-This is a statewide assessment test for severely disabled students for whom the PSSA is determined inappropriate.

PSSA – Pennsylvania System of School Assessment –This is a statewide assessment test that evaluates children against the Pennsylvania State Standards

REEVALUATION–The process which reviews evaluation and information from parents, local and state assessments, classroom observation, and observations by teachers and related service providers. The report addresses whether or not additional data is need to determine:

If the child is a child with a disability;

Educational needs of the child;

Present levels of academic achievement and related developmental needs; and

Whether  any modifications or modifications are needed.

For a mentally retarded child this occurs every 2 years and every 3 years for other exceptionalities.  The end result of the process is a written Reevaluation Report which contains the information and is circulated to members of the IEP team.

RELATED SERVICES: Services necessary to provide specially designed instruction to ensure the child ben​efits from the special education programs. Examples are special transportation, counseling, school health services, and physical therapy.

RESPONSE TO INTERVENTION- This is the process that determines if the child responds to scientific, research-based interventions as part of the evaluation.

SCREENING-Those activities conducted on all students to identify students who may require additional evaluation (e.g. vision and hearing acuity, group standardized testing). 

SPECIALLY DESIGNED INSTRUCTION– Adaptations or modifications to the general curriculum, instruction, instructional environments, methods, materials, or a specialized curriculum for students who qualify.

SPECIAL EDUCATION: An educational program individually designed to meet the unique education needs for a child with a disability. A special education professional is directly involved as either a consultant or a provider of services.

SPECIALLY DESIGNED INSTRUCTION: Adapting the content, methods, or delivery of the instruction as is appropriate based on the unique needs of the child with a disability.

STUDENT ASSITANCE PROGRAM (SAP) – The program designed by South Park School District to determine the type of assistance or adaptations to the curriculum that a student in regular education will receive.

SUMMARY OF PERFORMANCE: This is a  written report that presents academic achievement and functional performance levels, as well as recommendations to assist the child in meeting post-secondary goals.  This report is issued when the child reaches the age of graduation or exceeds the age requirement.

TITLE 1 – Remedial Reading – Federally subsidized reading program offered to students who qualify in addition to the regular reading program.

TRANSITION SERVICES: Specific planning in school that helps to prepare students with disabilities to participate more effectively in higher education or job training, community participation, independent living, continuing and adult education, and employ​ment when they leave school.

COMMONWEALTH OF PENNSYLVANIA
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The Pennsylvania Department of Education (PDE) does not dis​criminate in its educational programs, activities, or employment practices, based on race, color, religious creed, ancestry, union membership, age, gender, sexual orientation, gender identity or expression, national origin, AIDS or HIV status, disability, or any other legally protected category. Announcement of this policy is in accordance with State law including the Pennsylvania Human Relations Act and with Federal law, including Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, and the Americans with Disabilities Act of 1990.
If you have any questions about this publication, or for additional copies, contact: Pennsylvania Training and Technical Assistance Network (PaTTAN), 200 Anderson Road, King of Prussia, PA 19406. Voice Telephone: 800-441-3215.
The following offices have been designated to handle inquiries regarding the nondiscrimination policies:
Complaints regarding discrimination in schools: Human Relations Representative, Intake Division Pennsylvania Human Relations Commission www.phrc.state.pa.us Harrisburg Regional Office: Voice (717) 787-9784, Text (717) 787-7279Pittsburgh Regional Office: Voice (412) 565-5395, Text (412) 565-5711Philadelphia Regional Office: Voice (215) 560-2496, Text (215) 560-3599
Complaints against a Pennsylvania Department of Education employee :Pennsylvania Department of Education Equal Employment Opportunity Representative Bureau of Human Resources11th Floor, 333 Market Street, Harrisburg, PA 17126-0333Voice Telephone: (717) 787-4417, Fax: (717) 783-9348Text Telephone TTY: (717) 783-8445
Information on accommodations within the Department of Education for persons with disabilities: Pennsylvania Department of Education Americans with Disabilities Act Coordinator Bureau of Human Resources11th Floor, 333 Market Street, Harrisburg, PA 17126-0333Voice Telephone: (717) 787-4417, Fax: (717) 783-9348Text Telephone TTY: (717) 783-8445
Title IX and general questions regarding educational law or issues :Pennsylvania Department of Education School Services Unit Director5th Floor, 333 Market Street, Harrisburg, PA 17126-0333Voice Telephone: (717) 783-3750, Fax: (717) 783-6802Text Telephone TTY: (717) 783-8445
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